AJIMUHUCTPALIUS
MYHULUIIAJIBHOTO OBPA3OBAHUS «KOTJIAC»

NHNOCTAHOBJUEHHE

oT « 28 » nroug 2012 1. r. Kotnac Ne 2133

OO0 yTBepKIIeHUN
aJIMMHUCTPATUBHOTO  perjaMeHTa
MIPEIOCTaBICHNUS MYHULMIIAIbHOU
yCIyTu «PaccmoTpenue
NpeNyoKeHu  Qu3MYecKux
IOpUINMYECKHUX JIMI[ O TMOJrOTOBKE
JOKYMEHTAllMd 1O  IJaHUPOBKE
TEPPUTOPUN»

B cootBercTBUN ¢ DenepanbHbiM 3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
[IPEIOCTaBJICHUSI TOCYIapCTBEHHBIX M MYyHHMIMNAIbHBIX yciayr», [Iporpammoit MO «Kotmacy
«CHIWKEHUEe aJAMUHUCTPATUBHBIX OapbepoB, ONTUMHU3ALMS U  TOBBIIIEHHE KayecTBa
[IPEIOCTaBJICHUS MYHULMNIAIBHBIX YCIIYT, B TOM 4Kcie Ha 0a3e MHOTO(YHKIMOHAIBHOTO LIEHTpa
[PEIOCTaBICHUS  TOCYJApCTBEHHBIX M MYHHULUMIAIBHBIX  YCIYD»,  YTBEP)KIECHHOM
noctaHoBieaneM anmuaucTpanmu MO  «Kotmac» ot 01.08.2011 Ne 1957, Tlopsakom
pa3paboOTKU U YTBEPXKIACHHUS aIMUHUCTPATUBHBIX PErJIAMEHTOB HCIOJHEHHS MYHHUIUIAJIbHBIX
GyHKIMM, TPEeJOCTaBICHUS MYHULMNAIbHBIX YCIYT, YTBEPXKICHHBIM pPaclopsKeHHEM
agmuaucTparmu MO «Kotmacy ot 30.10.2009 Ne 1251-p, pykoBOACTBYsICh cTaThelt 34 YcTaBa
MO «Kotmnacy, anmunuctpamus MO «KoTmac» mocTaHOBI S € T:

. VYrBepaurs mnpunaraeMelii aIMHHHCTPATHBHBIA  PErJIAaMEHT IPEIOCTABICHUS
MyHULMIIATIbHOU ycimyru «PaccMoTpeHue npemyiokeHuid (pU3NYecKuX U IOpUAMYECKHUX JIHUI[ O
MOJITOTOBKE JIOKYMEHTAIIMH 110 TIJIAaHUPOBKE TEPPUTOPUID).

2. Ony6iuKoBaTh MOCTaHOBJICHUE B razere «J{BUHCKas mpaBaa» M Ha OQHUIHAIHLHOM
caifre MO «Kotnac» B ”HPOpMallMOHHO-TEJIEKOMMYHHUKAIIMOHHOH ceTu MHTEepHeT.

3. KoHTposp 3a UCIOJIHEHHEM MOCTAHOBJICHUS BO3JIOKUTH Ha mpenacenatens Kommurera
0 yIpaBiieHuto umyuiectBoM agmunuctpauuu MO «Kotmac» A.A. MeTtenbekyto.

W. o. I'maBwr agmunuctparuu MO «KoTmacy N. H. Pomanuenko



YTBEPX/IEH

HOCT&HOBJ’IGHI/IGM a)IMI/IHI/ICTpaIII/II/I
MO «Kotnacy

oT «28» mroHst 2012 r. Ne 2133

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeaoCcTABJeHUSI MYHUUIMNIAJBHON YCIAYTH
«PaccMoTpeHue npeasiokennii pu3nuecKux U IOPUINYECKHX JIMI[ O MOATOTOBKE
AOKYMEHTAIMH MO NJIAHUPOBKE TEPPUTOPHI.

1. O01IMe moI0KeHus
1.1. IlpeaMeT peryJupoBaHus aAMHUHUCTPATHBHOIO perjaMeHTa

1. Hacrosnmii  agMHUHHCTPAaTHBHBI  PErJAMEHT  YCTAHABJIMBACT  HOPSAOK
[IPEIOCTaBJICHUS MYHHULMIAIbHOU yciyru «PaccMoTpeHue mnpemsiokeHuid (Qu3nueckux u
IOPUMYECKHUX JIMI O TOJrOTOBKE JOKYMEHTAllMMd IO IUIAHUPOBKE TeppUTOpUN» (Aajiee IIo
TEKCTy — YCIllyra) U CTaHIapT NPEJOCTaBICHUs Y CIIyTH, BKJIIO4asi CPOKHU U MOCIEJ0BATEILHOCTD
aJIMMHUCTPATUBHBIX MPOLENYP U aJIMUHUCTPATUBHBIX NEHCTBUI opraHoB agmuHucTpanuun MO
«Kotnac» mnpu mnpenocraBieHMH YCIyrd Ha TEPPUTOPUM MYHUIUNAIBLHOTO 00pa3oBaHUs
«Kotmacy.

2. IlpenocraBienne Yciayru BKIIOYAaeT B ceOs clenyIolIue aJIMHHUCTPATUBHbIE
[IPOLETYPHI:

1) peructpanus 3asiBICHUS;

2) paccMOTpEHUE TPEICTaBICHHbBIX JOKYMEHTOB;

3) npuHATHE PEeLICHUs O MIPEI0CTaBICHNUH YCIyTH JIN00 00 0TKa3e B €€ Mpe10CTaBICHUY;

4) BblIaua pe3yibTaTa IMPEJOCTABICHUS YCIyr'W JIMOO yBeAOMIJIEHHS 00 OTKasze B €€
IPEJOCTaBIICHUM.

3. biok-cxema npenocTaBieHus: Y CIIyTy NpUBeeHa B npriioxkeHun Ne 1 k Hacrosmemy
perjIaMeHTy.

1.2. Onucanue 3asiBUTE/ICH NPU NPEIOCTABJICHUH Y CIAYTH

4. 3asiBUTENIIMU TIPU TIPEAOCTABIICHUN Y CIIyTH SIBIISIOTCS:

1) ®uznyeckue nuia

2) YOpuanueckue nuua

3) IlpencraBurenu GuU3NMYECKUX UM FOPUIUIECKUX JIUL], YIIOJTHOMOYEHHbIE Ha
COBEPILEHHUE IOPUINUECKH 3HAYUMBIX JEHCTBUN HA OCHOBAHUU JIOBEPEHHOCTHU UJIM UHOTO
[IPaBOYCTaHABJIMBAIOIIETO JOKYMEHTA.

JIOKyMEHT, TOATBEP>KIAIOLINM IOJHOMOYHUS BBICTyNaThb OT WMEHHU 3asiBUTEI,
[IPEIOCTABIISIETCSl B OpTaH, NPEJOCTABIAIOMNUNA MyHUIIMIAIBHYIO YCIyTy, BMECTE C 3alPOCOM O
MIPEI0CTaBICHUU MYHULIMIIAIbHON YCIyTH.

1.3. TpeOoBaHus K NOpsAAKY HH(POPMHPOBAHMSA O MPaBUIAX
NpeaoCcTaBJIeHUs Y CIyru

5. Nudopmanus o mpaBuiax MNPeaOCTaBICHUS MYHHIMIAIBLHOW YCIYTH MOXKET OBITh
OJTy4€eHa:

o Tenedony;

I10 3JIEKTPOHHOM MOYTE;

[0 MOYTe IMyTeM oOpallleHus] 3asgBUTENS C MMCbMEHHBIM 3allPpOCOM O MPEAOCTaBICHUU
uHpOpMaLNY;

IIPY JTMYHOM OOpallleHNH 3asiBUTEIS;
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Ha o¢ummansHOoM caiite MO «Kotnac» B MH(OpMAIMOHHO-TENIEKOMMYHHUKAIIMOHHOMN
cetu «HTEpHETY;

Ha APXaHIeJIbCKOM PErMOHaJIbHOM HOPTaJle roCYJapCTBEHHBIX U MyHUIMIIAJIbHBIX YCIyT
u EnuHoM noprane rocyJapcTBEHHbIX U MYHHUIUIIATBHBIX YCIyT ((QyHKUIM);

B [IOMEILEHUSX OpraHa (Ha MHPOPMALMOHHBIX CTEH/IAX ).

6. Ilpu undopmupoBanuu no TeiaedoHy, MO SJIEKTPOHHON MOYTE, MO MOYTE (IyTeM
oOpaleHusi 3asBUTEIS] C MUCbMEHHBIM 3alpoOCOM O IMPENOCTaBICHUH HHGOpMAalMU) U TNpU
JIMYHOM OOpallleHUuH 3asiBUTEIIS :

a) cooOmIaercs cieayromas nHhopMaIus:

[ToutoBslit anpec anmunuctpauuu MO «Kotnacy: Apxanrenbckast 001, r. Kotnac, mi.
CoseroB, 1. 3.

Anpec odunmanbHOro caiita B MH(OOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
«UuTepuer»: www. Kotlas-city.ru.

Howmep Tenedona mst cnpasok: 8 (81837) 2-24-85.

Anpec anekTpoHHOM nouTkl e-mail: kotladm@atnet.ru.

I'padux padoter agmunuctpammu MO «KoTmac» ¢ 3asBUTENSIMH: TTOHEIETbHUK-UE€TBEPT
¢ 83010 12.30uc 13.30 1o 17.00; natuuua ¢ 8.30 1o 12.30 uc 13.30 1o 15.30.

Beixoaueie qau: cy600Ta, BOCKpECEHBE.

B npennpasaHuyHble THU NMPOJODKUTENIBHOCTh BpEMEHH paboThl agmuHucTpaimu MO
«Kotmac» cokpamaercs Ha 1 yac.

Yacel npuema koppecnonaeHuuud B agMuuuctpauuu MO «Kotnmacy»: noHeaenbHUK-
getBepr ¢ 8.30 go 12.30 u ¢ 13.30 go 17.00; msatauna ¢ 8.30 mo 12.30 u ¢ 13.30 go 15.30,
kabunet Ne 209.

[Ipuem mocerureneit ocymiecTBisieTcs: Kaxayto cpexy mecsua ¢ 14.00 no 16.30 gacos,
kabunet Ne 313.

JIOJDKHOCTHBIM ~ JIMILIOM, YIIOJIHOMOYEHHBIM paccMaTpuBaTh KajdoObl (IpETeH3Uu)
3asiBUTENIeN Ha perieHus u aedctBus (6e3neiictsue) aamunuctpau MO «Kotmac», a Takxke
€ro JI0JDKHOCTHBIX JIMIL MyHUIIMIIANBbHBIX CiTy)aiux ) spisiercs ['maBa MO «Kotmacy.

0) ocyulecTBIseTCS KOHCYJIbTUPOBAHUE MO MOPSJKY NPEIOCTABJICHUS] MYHHUIMIIAIBLHOMN
YCIIyTH.

OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HAYMHATHCS C MHGOpPMAIMU O HAUMEHOBAaHUU
opraHa, B KOTOpPbIA MO3BOHWJI TPaXJaHWH, JOJDKHOCTH, (QaMWINM, UMEHU M OTYECTBE
MIPUHABIIETO TEIEPOHHBIM 3BOHOK MYHMLIMIIAJIBHOIO CIy’Kallero oprana. Bpems pasroBopa He
noipkHo mpeBblmiath 10 MuHyT. [IpM  HEBO3MOMKHOCTH MYHHMUMOAIBHOTO — CIIy>Kallero,
MPUHABIIETO TeNe(OHHBIH 3BOHOK, CAaMOCTOSITEJIbHO OTBETUTh HA IOCTaBJIEHHBIE BOIPOCHI,
Tene(OHHBIN 3BOHOK JIOJDKEH ObITh NepeaspecoBaH (IepeBeAeH) Ha JIPYyroro MyHHUIHUNAILHOTO
CITy>Kallero JIM0O0 MO3BOHMBIIEMY Tpa)IaHUHY JOJDKEH ObITh cO0OIleH HoMep TenedoHa, 1o
KOTOPOMY MOXHO IOJIyYUTh HEOOX0AUMY10 UH(OPMALIMIO, WM yKa3aH UHOM croco0 MoTyyeHust
MH(pOpPMALIMH O TIPaBHIIAX MPEAOCTABICHHUS MYyHHUIUIAIBHOMN YCIyTH.

OOpaienus 3asBUTENEH MO SJEKTPOHHOM TMOYTE M HX IUCbMEHHBIE 3aIllPOChI
paccMaTpuBaIOTCST B OpraHe B MOpsAKe, OpexycMoTpeHHOM DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHusi oOpamieHuit TpaxaaH Poccuiickoi
Oeneparm»y u OeaepanbabiM 3ak0HOM OT 09.02.2009 Ne 8-d3 «OO6 obecrneueHnn n0CTyma K
MHpOpMALIMM O  JACSATEIILHOCTH TOCYJapCTBEHHbIX OPraHOB U OpPraHOB  MECTHOIO
CaMOYIIpaBJICHUS».

7. Ha odunuansaoMm caiire MO «Kotnacy» B uH(pOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHOMN
cetu «MHTEpHET» pa3meliaercs cienyromas HHpopMaLus:

TEKCT HACTOSAILET0 aJIMUHUCTPATUBHOIO PETIaMEHTa;

KOHTaKkTHble JaHHble anMuHuctpaimu MO «Kotnac», yka3zaHHble B IYHKTE 6O
HACTOSILEro aAMUHUCTPATUBHOIO PEIJIaMEHTa;

rpaduk pabotsl anmuaucTpanud MO «KoTmac» ¢ 3asiBUTENsIMU, YKa3aHHBIA B IIYHKTE 6
HACTOSILEro aAMUHUCTPATUBHOIO PEIJIaMEHTa;
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MOPSIIOK TOJIy4eHHs KOHCYJbTalUil (CIpaBOK) O NPENOCTaBICHUU MYHHUIUNAILHON
yciayru,

CBEICHHUA O JIOJDKHOCTHBIX JIMIAX, YIIOJHOMOYEHHBIX paccMaTpuUBaTh >KajaoObl
(mpeTeH3un) 3asBUTENEd Ha pemleHus U JAeiictBus (OesneiicTBue) aamuHucTpanuun MO
«Kotnacy, a Takke ero JOHKHOCTHBIX JIUI (MYyHHUIUIIAIBHBIX CITyXKallHUX).

8. Ha ApxaHrenbCKOM pErMoOHaJbHOM MOPTaje€ I'OCYJIapCTBEHHBIX M MYHHLMIAJIbHBIX
YCIIYT pa3MeNIaloTes:

nHpOpMals, yKa3aHHasl B IIyHKTE 5 HACTOSIIIETO a]IMUHUCTPATUBHOTO PErjlaMEeHTa;

uHpopmManus, ykasaHHas B nyHkTe 13 Ilomoxenus o (opMupoBaHUM U BEIECHUU
ApXaHTreJIbCKOTO PErnOHAIbHOTO peecTpa TIOCYJAapCTBEHHBIX W MYHULIUNAIBHBIX YCIYT U
ApXaHTreJIbCKOTO PErHOHANIBHOIO MOpTajla TOCYJAapCTBEHHbIX U MYHHUIMIMAIBHBIX YCIYT,
YTBEPKJIEHHOT0 nocTaHoByieHHeM [IpaBurenscTBa ApxaHrenbckoil oonactu ot 28 nekadps 2010
roga Ne 408-mm.

2. CTaHaapT npeaocTaBiieHus1 Y CJIyru

9. IlonHOEe HaMMEHOBaHWE MYHHMIMNAIBHOW ycayru: «PaccmoTpeHue npemtoKeHui
(bu3NYeCKUX U IOPUIUUECKHX JIMIL O TOJATOTOBKE TOKYMEHTALIMU TI0 UIAHUPOBKE TEPPUTOPUID).

Kparkoe HammeHOBaHME MYHULUIAIBHON YCIYIH: «PAacCMOTPEHHUE IMPEIJIOKEHUN o
MOJAITOTOBKE JIOKYMEHTALIMH 110 TJIAHUPOBKE TEPPUTOPUID.

10. MynuuunanpHass  yciyra npefocrasisiercs  OTaenoM  apXUTEKTypsl U
rpanoctpoutenscTBa Komutera no ynpasiaeruto umyiectBom anmuaucTpanun MO «Kotmay.

11. IIpenpocraBieHne MYyHULIMNAIBHONW YCIyI'M OCYILECTBISIETCS B COOTBETCTBHU CO
CJIEAYIOIMMU HOPMATUBHBIMU NIPABOBBIMU aKTaMU

Koncrurynuns Poccuiickoit @enepanumy;

@enepanbhplii 3akoH 0T 29.12.2004 Ne 190-®3 «I'pagocrpourensubiii  Konexc
Poccniickoit @enepanum»

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiike paccMOTpeHus: oOpaleHui
rpaxnaan Poccuiickoit @enepanum»;

@enepanbhplii 3akoH oT 27.07.201 Ne 210-®d3 «OO6 opraHuzauuu MNpeaocTaBlIeHUS
roCyJapCTBEHHBIX U MYHUIUNAJIBHBIX YCIYT»;

®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-D3 «O6 o0mMX NpUHLMIIAX OpTraHU3aLU
MECTHOI'O caMOyIpaBiicHus B PDy;

I'pagoctpourensubiii Koneke Apxanrensckoit o6iactu ot 01.03.2006 N 153-9-03;

[Toctanosnenue [IpaButenbctBa Apxanrensckoit odmactu ot 28.12.2010 Ne 408-nmm «O
CO3JaHUU TOCYJAapCTBEHHbIX HH()POPMALMOHHBIX CHCTEM, OOECIEeUMBAIOUIMX IPEAOCTaBICHHUE
rOCyJapCTBEHHBIX YCIyr ApXaHIeabcKol 00JacTh U MYHHMUMIAIBHBIX YCIYT MYHUIUIAJIBHBIX
o0pazoBaHuil ApXxaHreJbCKo 00JacT rpaX/1aHaM U OpraHu3alusIM B 3JIEKTPOHHOUN GopMey;

I'enepanbubiil 1an ropoga Kotnaca, yrBepkaeHHsiil pemenuem CoOpaHusi AemmyTaToB
Ne 16-29-p ot 26.02.2009

[IpaBuna 3emienonb3oBaHus U 3acTpoiiku ropoja Kotnaca, yTBep:kieHHbIE pelICHUEM
Co6panus nemyratoB MO Kotnac ot 16.09.2010 Ne 145-291-p «O0 yrtBepxxaenuu I[IpaBuin
3eMJICTIONH30BAHUSA U 3aCTPOiKU ropoaa KoTnaca ApxaHrensckoi 001acTiy;

[Tonoxenne «O6 anmuauctpammmu MO «Kotnacy, yrBepxkaenHoe pemeanem Cobpanuem
nenytatoB MO «Kotnacy ot 16.12.2005 Ne 154/1;

[Tonoxenue o Komurere no yrnpasieHuto umyuiectsom agmuauctpammu MO «Kotnacy,
yTBepkeHHoe pemenueM Cobpanus aemnytatoB MO «Kotmac» ot 22.09.2011 Ne 473;

[Tonoxenue 06 OTnene apXUTEKTYyphl U rpaocTpouTesibcTBa KoMurera no ynpasieHuio
umyinectBoM agmuuuctpauuun MO «Kotnacy, yTBepxkineHHoe pacrnopsbkeHueM Komurera mo
yIpaBieHuto umyuectsom agMunuctpauun MO «Kotnac» ot 31.12.2009 Ne 168.

[Tonoxenue o myOIMYHBIX CIyIIAHUSX, yTBEpKAEeHHOE perieHneM CoOpaHus J1emyTaToB
MO «Kotnac» ot 17.11.2005 r. Ne 139
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PeecTp MyHHMIIMIANBHBIX YCIIYT, YTBEP>KIEHHBIA NOCTAaHOBJIEHUEM agMuHUCTpauuu MO
«Kotnac» ot 24.06.2011 Ne 1597 «OO06 yTBepKIEHUM peEeCTpa MYHHUIMMIAIBHBIX YCIYT,
npeaocTaBisieMbix agmuaucTpamnuen MO «KoTnac» u mogBe1oMCTBEHHBIMA MYHHUITUTIATIbHBIMHU
YUPEKICHUSIMH, B KOTOPBIX pa3MellaeTcs MYyHHUIMIIAIbHOE 3a7aHue (3aKa3), BBINOJIHSIEMOE
(BBIMIOJIHSIEMBIN) 3a CUET CpeacTB OroJpKeTa MyHHUIMNaiabHOTO oOpaszoBaHus «Kotmacy (c
M3MEHEHUSIMU U TONIOJHEHUSIMHU );

2.1. IlepeyeHb JOKYMEHTOB, HEOOXOXUMBbIX JJIfl IPEXOCTABJICHUS Y CIYTH

12. JInst mosydyeHust Y ciayru 3asgBUTENb 00s3aH MPEACTABUTD CIEAYIOIINE JOKYMEHTHI:

1) 3asBneHwne O TNPENOCTAaBICHWH YCIyrd (OpurdHal B CBOOOIHOW Qopme) c
U3JI0’)KEHUEM KOHKPETHBIX MpPEAJIOKEHUH O [MOArOTOBKE JOKYMEHTAllMd IO IUIAHHUPOBKE
TEPPUTOPUH, C YKa3aHWEM MPUYUH (OCHOBAHMI), MO KOTOPBIM MpeJaraercs MOAr0TOBKa
MIPOEKTA IUIAHUPOBKH;

2) JloKkyMeHT, yAOCTOBEPSAIOLIMI JMYHOCTb 3asBUTENs (OPUTMHAN WIM HOTapUaJIbHO
3aBepEeHHAasi KOIUs)

3) JloxyMeHTHI, OATBEPKAAOIINE TOJTHOMOYHMS JIUIA, OOPATUBIIETOCS C 3asIBJICHHEM OT
UMEHHM 3asiBUTeNsl (OpUIMHAJ, HOTAapHaJbHO 3aBEpEHHAs KONUS WM KOMMS JOBEPEHHOCTH,
3aBepEeHHasi B COOTBETCTBUU C YacThio 3 cTarhi 185 I'paxknanckoro konekca PO);

4) Jlnist 3asiBUTENS FOPUANUECKOIO JIMLA - KOMHS YUPEIUTEIbHBIX JOKYMEHTOB

13. JIns nosyuenus Yciayru 3asiBUTENIb MOXKET IPEICTaBUTh CIEAYIOIINE JOKYMEHTHI MO
coOCTBEHHON MHUIUATUBE:

1) st 3assBUTEINSA - FOPUAUIECKOTO JIHIIA:

-KOIIHIO CBUJIETENIHCTBA O TOCYJaPCTBEHHON pEruCcTpaliy IOPUANYECKOTO JINLIA;

2) Jlnist 3asiBUTENS, SIBJSIIOLIETOCS MHIMBUY AJIbHBIM IPEIIIPUHUMATEIIEM
- KOIMIO CBUJIETENILCTBA O FOCYJapCTBEHHOM pErucTpaluy HHAUBUAYAJTIBHOTO MIPEPUHUMATES

14. 3asBiieHue o MOArOTOBKE JOKyMEHTALIMU 10 IUIAHUPOBKE TEPPUTOPUU COCTABIIAETCS
B MMCbMEHHOM WU 3JIEKTPOHHOU (popMme, MOMUCHIBAETCS 3asiBUTENIEM WM €TO MPEeICTaBUTEIEM
U JIOJDKHO COJEPIKaTh:

a) CBEJICHHS O 3asiBUTENE — (DU3NIECKOM JIUIIE:

- (haMunusl, UMS U OTYECTBO (TIPU HATUYUN);

- aJjpec MeCTa KUTEJIbCTBA;

- IOYTOBBIN aAPEC;

- KOHTaKTHBIA HOMep TesnedoHa (110 KeTaHUIO 3asBUTEN);

0) JMYHas MOJIUCH 3asiBUTEN WIM €ro NpeJCTaBUTEINs, JUOO 3JIEKTPOHHAs MOJIHUCH
3asIBUTEJISL WIIM €0 IpeacTaBuTeNs (€CiIM TOKYMEHTHI [T01a0TCs B 3JIEKTPOHHOU (hopme).

15. Ecnu 3asBuTenb HE NpeNCTaBWI IO COOCTBEHHOM WHUIMATUBE JOKYMEHTHI,
yKa3aHHble B MyHKT€ 13 HacToslero agMHUHUCTPATUBHOTO perjaMmeHta, crneuuainuct Otaena
apXUTEKTYpPbl U TpagocTpouTenbecTBa KoMuTeTa o ynpaslieHHI0 UIMYIIECTBOM aJAMUHUCTPAIUN
MO «Kotnac» (nanee — cneruanuct Othena apXUTEKTYpbl U IpaJlOCTPOUTENBCTBA) JTOJDKEH
CaMOCTOSITENIbHO 3alpOCUTh HUX IyTE€M HAalpaBieHUS MEXKBEJOMCTBEHHBIX HMH(POPMALMOHHBIX
3alpoOCOB B MOpAAKE, MpeaycMoTpeHHoM paszaenom Il Hacrosimero agMHUHHUCTPATUBHOIO
perjameHra.

16. JloxymeHTbl, npeaycMOTpeHHble myHKkTamu 12, 14, 17  HacTosIIEro
aJIMMHUCTPATUBHOIO PErjaMeHTa, MOTYT OBbITh IMPEJOCTaBIEHbl B OpraH, MPEeAOCTaBISIOIUI
MYHULMIIATIbHYIO YCIYTY:

a) IOYTOBBIM OTIIPABJICHUEM;

0) npu TMYHOM OOpaIleHUH 3asiBUTEIIS;

B) B 2JIEKTPOHHOU popme.

17. Konuu HOKYMEHTOB, INpPEAOCTAaBISAEMbIX 3asBUTENIEM, TOJDKHBI OBITh 3aBEPEHbI
CIIETYIOIHUM 00pa3oM (110 BEIOOPY 3asIBUTEIIA):
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a) TMYHOM MOANMCHIO 3asBUTENS MIIM €0 IpecTaBuTeNs (11 3asiBUTENs — QU3NYECKOro
JIMLIA WIN UHOUBUAYAIBHOTO NpEANpUHUMATENS );

0) JMUYHOM MOJNUCHI0 3aKOHHOTO WM HHOTO IPEACTAaBUTENS IOPHUIWYECKOrO JMIAa U
MEYaThI0 OPUINYECKOTO JIUIIA (115 3asIBUTEIIS — FOPUIUUECKOTO JIULIA);

B) HOTApHAJIbHO.

18. Ilpu nuuHOM oOOpalieHuu 3asBUTENSI JTOKYMEHTbI, MPEAYyCMOTPEHHbIE HACTOSAILIUM
MO/Ipa3/iesioM, NPEACTaBISIIOTCS 3asiBuTesieM B OTaen apXUTEKTypbl U TI'paloCTPOUTEIbCTBA
Komurera no ynpasnenuto umyiectsom aamunuctpau MO «Kotnacy» no agpecy: r. Kotnac,
1. CosetoB, 1. 3, kab. 401, B npuémusie yackl (cpega ¢ 09.00 mo 12.00 u ¢ 14.00 mo 16.30
4acoB).

OcHoBaHMEM [UJIsl Havajla MPEJOCTaBICHUS MYHULUIIAIBHON YCIyTH SIBISIETCS JIMYHOE
oOparieHue 3asBUTENSl (€ro NpeNCTaBUTEINsA, JOBEpeHHOro Jymia) B OTaen apXUTEKTyphl U
IpaJOCTPOUTENLCTBA C KOMIUIEKTOM JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEOCTABICHUS YCIyTH,
yKa3aHHBIX B MyHKTax 12, 14, 17, HacTOSIIET0 a AMUHUCTPATUBHOTO PETJIAMEHTA.

Crneumamucr OTaena apXUTEKTypbl U TPaJOCTPOUTENBCTBA, YINOJHOMOYEHHBIN Ha
pPacCMOTpEHHUE 3asiBICHUM, YCTaHaBIMBAeT IpeAMET OOpalleHusl, yCTaHABJIMBAET JUYHOCTh
3asiBUTEIIS, IPOBEPSIET TIOKYMEHT, Y10CTOBEPSIOIIUI IMYHOCTD.

Crneumamucr Otnena apXUTEKTypbl M IPafOCTPOUTENHCTBA MPOBEPSET IMOJTHOMOYUS
3asiBUTEJIS, B TOM YMCJIE€ NOJHOMOYHS NpEJCTaBUTEINs MpaBooOajaTesst AeUCTBOBATH OT €ro
MMEHH, TOJIHOMOYHUS TPEJCTaBUTENS IOPUIUYECKOro JMLa JEHCTBOBaTh OT HMEHHU
FOPUIHYECKOTO JINIA.

Crneumamucr Otaena apXUTEKTyphl M TPaJOCTPOUTENHCTBA NPOBEPSET HAIWYHE BCEX
HEOOXOJIMMBIX  JJOKYMEHTOB  MCXOJsl U3 COOTBETCTBYIOLEIO IEpeyHs  JIOKYMEHTOB,
[IPE/ICTAaBIsIEMBIX Ha MPEAOCTaBICHHE MYHHULUIAIBHON yCIyTH, yYKa3aHHBIX B MyHKTax 12, 14,
HACTOSILEro aJMUHUCTPATUBHOTO PErJIAMEHTa, U COOTBETCTBUE IIPE/ICTABICHHBIX TOKYMEHTOB,
YCTaHOBJIEHHBIM TpPEOOBaHUSM, YyKa3aHHbIM IIyHKT€ 17 HacTOSIIEro aAMUHHUCTPATHUBHOIO
peryiaMeHra.

[Ipu ycraHoBieHUM (DAaKTOB OTCYTCTBHSI HEOOXOJHMBIX JOKYMEHTOB, HECOOTBETCTBUS
[IPE/ICTAaBJICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUIM crienuaiucT OTaenna apXuTeKTypbl
U IPaJOCTPOUTENLCTBA YBEIOMIISIET 3asBUTENI O HAJMYUU MPEMSTCTBUM I NpeaCTaBICHUS
MYHULMIIAJIbHON yCIIyrH, OOBSACHAET 3asBUTENIO0 COJECP’KAaHUE BBIABJICHHBIX HEIOCTAaTKOB
MIPE/ICTABJICHHBIX JOKYMEHTOB U Ipe/ylaraeT IPUHATh MEPHI 110 UX YyCTPAHEHHIO.

[Ipu Hecornacuu 3asiBUTEINISE YCTPAHUTh MPENATCTBUS crienuanuctT OTaena apXUTEKTYphbl
U TPajoOCTPOUTENLCTBA NMPUHUMAET 3alpoC 3asBUTENI O MPEAOCTABICHUHM MYHUIMIIAIbHOM
yciIyru ¥ oOpamiaer ero BHUMAaHHE, YTO YKa3aHHOE OOCTOATENbCTBO MOJKET MpPENsTCTBOBATH
[IPEI0CTaBICHUIO MYHUIIUTIAJIBHON yCITyTH.

Hanee cneuuanmuct OTaena apXUTEKTYpbl M I'PalOCTPOUTENHCTBA HANPABIISIET 3aMpocC
3asiBUTENIs cnenuanucty Anmnapara agMuauctpanuu MO «Kotnac» i peructpauuu B )XypHaie
BXOJAILEH KOPPECHOHJIECHIMM M MOATrOTaBIMBAE€T YBEIOMJIEHHE 00 OTKaze B Mpueme
JNOKyMEHTOB. B yBenOMIIeHMH YKa3bIBaeTCsi KOHKPETHOE OCHOBAaHHE [UJIsl OTKa3a B IIpUEME
JOKyMEHTOB C pa3bsSCHEHHWEM, B YE€M OHO COCTOMUT. YBeloMJeHHE 00 OTKa3ze B IpueMe
TOKyMeHTOB moanuceiBaetcss [maBoir MO «KoTmac» u  HampaBiseTcss CHEIUATIHCTOM
Opranu3aliOHHO-KOHTPOJIbHOTO oTnena Ammnapara agMunuctpauun MO «Kotnac» 3asBurento
MOYTOBBIM OTHpaBlieHMEM Wi crenuanuct OTnena apXUTeKTYpbl U TPaJoCTPOUTENHCTBA
HAIpaBJISIET €ro B 3JIEKTPOHHOU (popMe.

B cinyuae oTcyTcTBUS OCHOBaHMH Ui OTKa3a B IpHEME TOKYMEHTOB cnierpanuct Otnena
apXUTEKTYypbl M TIPaJOCTPOUTENIHCTBA NPUHUMAET 3alpoC 3asiBUTENS C HEOOXOIUMBIMU
JOKyMEHTaMH M HampasiisieT ero cneuuanucty Ammapara aamuHuctpauuun MO «Kormac» mis
perucTpalnyy B XKypHajie BXOJsIIel KOppEeCIOHACHLMU U Mepeadn 3arpoca 3asBurens [ nase
MO «Kotnac» s opraHM3alliM BBINOJHEHUS aJIMMUHUCTPATHUBHBIX Mpouenyp (AeicTBuil) B
COOTBETCTBHH C pazzaenoM Il HacTosmero aiMMHUCTPATUBHOTO PETJIAMEHTA.



7

2.2. OcHOBaHHUA JJIA 0TKA32 B MIPHEMe JOKYMEHTOB,
He00XO0AUMBIX /JIsl IPeJ0CTaABJIEHUS] MYHMIMIIATbHOM yCIyIH

a) MO, MOJa0IIee JOKYMEHThI, HE OTHOCUTCS K YMCIY 3asiBUTENEH B COOTBETCTBUU C
MIyHKTOM 4 HaCTOSIIIEr0 aMUHUCTPATUBHOTO PETJIAMEHTA;

0) 3asBUTENb MPEACTABWI JOKYMEHTHI, O(OpPMIIEHHE KOTOPBIX HE COOTBETCTBYET
YCTaHOBJIEHHBIM TpeOoBaHusAM nyHKTOB 12, 14, 17 Hacrosuiero aaMUHUCTPATHUBHOIO
periamMenra;

B) TEKCT JOKyMEHTa HamucaH Hepa30opyuBO; B JIOKYMEHTAaX HPUCYTCTBYIOT
HEOTOBOPEHHBIE UCTIPABIICHNUS; TOKYMEHTBI MCIOJHEHbI KapaHAalloM;

I') B 3as1BJICHMH YKa3aHbl HE BCE CBEJICHUS, YCTAHOBJIEHHbIE TPEOOBAHUAM MyHKTOB 12, 14
HACTOSILEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA;

1) TpEeAOCTaBJICHHE YCIyTH, 3alpaliuBaeMO JMIOM, MOJAIOIIUM JOKYMEHTHI, HE
OTHOCHUTCS K KomneTreHuuu anmuauctpannu MO «Kotmacy.

2.3. Cpoxu npeaocTaBjIeHUs] MyHHIMIIATbHOM yCIyTH

18. OO6muit cpok MPEnOCTaBICHUS MYHHUIMIIAJILHOW YCIYyTH COCTaBisieT | MecsI, ¢
MOMEHTa PErucTpalyy 3amnpoca o IpeJ0CTaBICHUN MyHUIIUAJILHON YCIyTH.

19. Perucrpanus 3asaBiaeHuUs:

a) B TeyeHHMEe 3 JHEH CO [JHS TMOCTYIUIEHUS COOTBETCTBYIOLIMX JOKYMEHTOB B
aamuHucTpanrio MO «KoTiacy, B ciyuae, eclid yKa3aHHbIe JOKYMEHTbI HallpaBJIeHbl TOUYTOBBIM
OTIPaBJICHUEM;

0) B TeueHue 3 JHEH, €CIM COOTBETCTBYIOIIME JOKYMEHTHI NPEIOCTAaBIISIOTCS B
aamuHucTpanuo MO «KoTnacy, npu IM4HOM 00OpallleHuH;

B) B TeyeHHe 3 JHEH, €clii COOTBETCTBYIOIIME JOKYMEHTHI NpPEIOCTaBIISIOTCS B
agmuaucTpanmio MO «KoTnacy, B aneKTpoHHOM opme.

20. PaccmoTpenue peACTaBICHHBIX JOKYMEHTOB, B CPOK, HE IIPEBBIIAIONIMI 21 1eHb ¢
MOMEHTa MOJIy4eHUs JOKyMeHTOB creuuaaiuctom OAT;

21. IlpunsTtHe pemieHus O TMNPEAOCTaBIEHUU YCIyru Jmbo o0 oTkaze B €€
[IPEI0CTaBJICHNH B TeUeHUe 3 IHEN, C MOMEHTa paCCMOTPEHUS 3asBIICHUS.

22. Bpipaua pesynbraTa IMpenoOCTaBICHUS YCIYru JuOO yBeAOMJIEHHS 00 OTKasze B €€
IIPEI0CTaBJICHUH, B TEUEHHE 3 THEW C MOMEHTa PaCCMOTPEHUS 3asBIICHUSI.

23. MakcuManbHBIN CPOK OKUIAHUSA B OUEPEIU:

a) IpH Mojaye 3arnpoca 0 NPeJOCTABICHUH MyHHUIUIIAIBHONW yciayru — 70 30 MUHYT;

0) pu NOJyYEeHUHU pe3yJibTaTa MPeI0CTaBICHU MyHUIMIIAILHOHN yeiyru — 710 30 MUHYT.

B yka3zaHHbIil CpOK HE BKIIIOYAeTCSl BpeMs, B TEUEHHE KOTOPOIO MpPEeAO0CTaBICHUE
MYHULMIIAJIBHOM  yCIOyrd ObLJIO TPUOCTAHOBIEHO B TOPSAKE UM IO  OCHOBaHUAM,
[IPEeyCMOTPEHHBIM HACTOSIIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.4. OcHoBanus AJI IPUOCTAHOBJICHUSA WK O0TKasa
B NIpeaoCTaBJCHUHA MyHI/IlIl/IHaJ'II)HOﬁ yaiayru

24. OcHOBaHMSAMM JUIsl TPUHATHS PELICHHS O TPUOCTAHOBJICHUU IMPEIOCTaBICHUS
MYHHULMIIAJIbHOMN YCIYTHU SIBJIIFOTCA CIEAYOLIHE:

a) 3asiBJICHUE 3aBUTENS O IPUOCTAHOBJIEHUU MYHHUIIUNIAIbHON YCIyTH;

0) cMepTh 3asiBUTENS — (PU3UIECKOTO JIUIIA JIHOO PEOPTaHU3AINSA, TUKBUIAIUS 3asIBUTEIIS
- FOPUINYECKOTO JINIIA.

25. IIpuocTaHoBIIEHNE MPEIOCTABICHUS! MYHULMIIAJBLHON YCIyT'H JIOIyCKAaeTCsl Ha CPOK,
He npespimaronmii 30 nHeil. B ciayuae, yka3aHHOM B MOJAINYHKTE «0» IMyHKTa 24 HACTOSIIETO
aAMUHUCTPATUBHOTO PETJaMEHTa, - JO MOMEHTA ONPEECIICHUS IPABONPEEMHHKA 3asIBUTEIIA.

26. I[lpuocraHoBieHHE NPEIOCTABICHUS] MYHULUIIAIBHON YCIyrM IO OCHOBAHUSIM, HE
MPEIyCMOTPEHHBIM  IYHKTOM 24  HACTOSIIEro  aJMHMHUCTPATHBHOIO  perjlaMeHTa, He
JIOITy CKaeTCHl.



27. OcHOBaHMSAMM Ui TPUHATHS peleHus o0 OTKa3e B IMPEIOCTaBICHUU
MYHULMIIAIbHON YCIIyTH SIBISIIOTCS

a) HAJIMYUE HEJIOCTOBEPHBIX CBEJIEHUI B TOKyMEHTAX, MPEJOCTABJICHHbBIX 3asSBUTEIIEM.

I') U3J0KEHUE HEKOHKPETHBIX NPEJIOKEHUH B YAaCTU MOJATOTOBKH JOKYMEHTALUH I10
IUIAHUPOBKE TEPPUTOPUH;

1) HE yKa3aHue NPUYUH, B CBSI3U C KOTOPBIMHU Mpeiaraercs pa3padoTKa JOKYMEHTAUH
IO IJIAHUPOBKE TEPPUTOPHH.

2.5. IliiaTa, B3UMaeMasi ¢ 3asiBUTEJIsl IIPU NPEIOCTABJICHUH Y CIIYTH
28. 3a mpenocTaBiieHUE Y CIIyTH IJIaTa HE B3UMAETCS.
2.6. Pe3yjabTaThl NIpeocTaABJICHUS Y CIYTH

29. Pe3ynpTaToM npenocTraBiaeHusi Y CIIyTH sIBJISETCS

HalpaBJieHUE MHCbMa 3aiBUTENIO0 O pe3yJibTaTax PpacCMOTPEHUS NPEJIOKEHUIN O
MOJITOTOBKE JOKYMEHTAIMU 10 IUIAHUPOBKE TEPPUTOPUH (O MPUHITUH NPEJI0OKEHUNA 3asBUTEIS
JUI JaJIbHEMIIEro OCYILIECTBIICHUS] MEPONPUATHN B MOPSAIKE, ONPENEICHHOM cTaThsiMu 45, 46
['papocTpourenbHOro KOJIEKCa P®D)
0) 00 0TKa3e B MPUHATUU NPEJI0KEHHUH 3adBUTENA (C yKa3aHHUEM NPUYHMH OTKa3a).

2.7. TpeGoBaHUsI K MeCTaM NPeAOCTABJEHHUA Y CIAYIH

30. ITomenieHus, npegHa3HA4YEHHbIE I IPENOCTABICHUS MYHHUIUNAIBHOW YCIYTH,
0003HAYaAIOTCSl COOTBETCTBYIOLUIMMH TaOJIMYKaMHU C YKa3aHHMEM HOMepa KaOuWHeTa, Ha3BaHUS
COOTBETCTBYIOLIEr0 OpraHa, (aMwidi, HMEH H OTYECTB MYHHUUUIAIbHBIX CIIy)KallUX,
OpraHM3yIOIIMX MPEJOCTaBICHUE MYHUIMIAIbHON yCIyrd, MeCT TIpueMa M BblAauu
JIOKyMEHTOB, MECT UHPOPMUPOBAHUSI 3asiBUTENEH, rpadrka paboThl ¢ 3asBUTEISIMU.

[Ipuem 3asgBuTeneil ocyuiectBisiercss B padounx kabunHerax OTnaena apXUTEKTYpbl U
IpajioCTPOUTENBCTBA.

JUis oXujaHuWs TpueMa OTBOJSTCS MECTa, OCHAIICHHBIE CTYJIBSIMU M CTOJIAMHU JIJISt
BO3MOKHOCTH 0(OPMJICHHUS JOKYMEHTOB.

2.8. Iloxa3aTesM JOCTYITHOCTH M Ka4eCTBA Y CIIyI'H

31. Iloka3aTesnsiMu 1OCTYITHOCTH MYHHULIUTIAJIBHON YCITyTH SIBIITFOTCS:

a) TpeNoCTaBJIEHHE 3asBUTEISIM HH(pOpMAlMM O TMpaBWIax IPeIOCTaBICHUS
MYHULUINIAIbHON yCITyTH;

0) oOecreueHne 3asBUTENSIM BO3MOXKHOCTH OOpallieHusi 3a MpeoCTaBIICHUEM
MYHULMIIATIBHOM yCITyTH Yepes3 MpeICTaBUTENs;

B) YCTAHOBJIEHUE COKpAILEHHBIX CPOKOB IIPEIOCTABIICHHUS] MYHULIMIIAIIBHOMN YCITyTH;

r) o0ecrieueHue 3asiBUTENISIM BO3MOXKHOCTH B3auMozecTBus ¢ OTIeIoM apXUTEKTYphl U
IPalOCTPOUTENILCTBA B DJIEKTPOHHON (opme uepe3 ApXaHreNbCKUN pPETHOHAJBHBIN MOPTa
rOCyJapCTBEHHBIX W MYHULUUNAJIBHBIX YyCIyr W EnuHBI mOpTal TOCYyAapCTBEHHBIX U
MYHHULMNAIbHBIX YCIyT (QyHKIHN):

1) pa3MelleHue Ha ApXaHrelbCKOM PETHOHAJIbHOM IOpTalie TOCYJapCTBEHHBIX H
MYHULMIAJIbHBIX YCIyr U EIuHOM mopTane rocylapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT
(pyHkumit) GopM TOKYMEHTOB, HEOOXOJUMBIX JJISI IPEJOCTABICHUS MYHULMIAIBHOW YCIyTH U
o0ecrieueHre BO3MOKHOCTU UX KOITMPOBAHUS U 3alI0JHEHHS B 3JIEKTPOHHON opMe;

e) o0ecrieueHue 3asgBUTENSIM BO3MOKHOCTHU HAIPaBJIATH 3alpPOChl O IPEIOCTaBICHUU
MYHULMIIAIBHOW yCIIyTH (3asBJIEHUS C NPUJIAraéMbIMU K HUM JIOKYMEHTaMH) B 3JIEKTPOHHOM

bopme;
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K) oOecrieyeHUe 3asBUTEISIM BO3MOXKHOCTH OCYLIECTBJISAITH C  HCIOJIb30BAHUEM
ApXaHTreJIbCKOT0 PETHOHATIBHOTO MOopTaja TOCYAApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT H
EnuHoro mopTtasia rocyJapCTBEHHbIX U MYHULMNAJIbHBIX YCIyT ((pyHKIMI) MOHUTOPUHI XOJa
JIBKEHUS JIeJla 3asBUTEIS;

3) oOecrieueHne 3asgBUTENSIM BO3MOKHOCTU IOJYUEHHUS DPE3YyJbTATOB IPEIOCTaBICHUS
MYHUILMIIAJIbHOW YCIYTH B 3JIEKTPOHHON (hopMe Ha ApPXaHrelIbCKOM PEruoHaJIbHOM IOopTaie
rOCyJapCTBEHHbIX M MYyHULMIAJIbHBIX Yycayr u EauHoM mnopTaie rocyJapCTBEHHbIX U
MYHULMIAIbHBIX YCIyT ((pyHKIIMIA);

1) 6€3B03ME3THOCTh IPEIOCTABICHUS MyHULIMIIATbHON YCIyTH;

32. Iloka3zaTensiMu KauecTBa MyHHUI[UIIATbHOMN YCIYTH SIBISIIOTCS

a) OTCYTCTBHE CIIy4yaeB HApyILIEHHs CpPOKOB IPU NPEIOCTaBICHUU MYHUIHUIIAIBLHOMN
ycuyru;

0) OTCYTCTBHE CIIy4acB yJOBJIICTBOPEHHUS B CyJCOHOM MOPSIKE 3asiBICHUN 3asBUTENCH,
OCMapuBaOLMX JelcTBUs (Oe37eiicTBre) MyHHLIMIAIbHBIX CIIyXKallluX OpraHa U pelIieHui
oprasa.

III. AxMUHHCTPaTHBHBIE NIPOLEYPbI

3.1. Perucrtpanus 3asiBJeHUs!

33. OcHoBaHMEM JJIs1 MPEAOCTABICHUS] MYHULMIIAIBLHON YCIyTu SBISETCS MNOJyYeHUE
aamunuctpauveir MO «Kotnacy 3ampoca 3asiBUTENs — 3asBJICHUS C MPUWIATaeMbIMH K HEMY
JIOKYMEHTaMH B COOTBETCTBUU C 1. 12, 14, 17 HacTosImero periaMenra.

34. Ilpu nocTymieHHH 3ampoca 3asBUTENS O MPEAOCTaBICHUN MYHHUIUINAIBHOW YCIyTH
cneuuanuct Anmnapara aamuauctpanuu MO «Kotnacy peructpupyer ero B )KypHalie BXOJs1Iei
KOPPECIOHACHIIMM U HaNpaBJIsieT 3alpoc 3asBuTens cnemuanucty Othena apXUTEKTypbl U
IpajOCTPOUTENLCTBA ISl IPOBEPKU MOTYUYEHHBIX IOKYMEHTOB.

Crnenmanuct Otaena apXUTEKTYphl U IPaloCTPOUTENILCTBA YCTAHABIMBAET HAJIMUKME WU
OTCYTCTBHE OCHOBAHMM JUIsl OTKa3a B IIPUEME JTOKYMEHTOB.

B cinydae Hammuus ocHOBaHMI [ OTKa3a B HpuéME JIOKYMEHTOB (IYHKT 2.2
HACTOSILEro  aJMMHUCTPATHBHOTO perjaMmeHnra) cneuuanuct Orthaena  apXUTEKTypbl U
IpaJOCTPOUTENLCTBA MOATOTABIMBAET yBeAOMJIEHHE 00 3ToM. B yBenomieHuu ykasblBaeTcs
KOHKPETHOE OCHOBAaHME JUUI 0TKA3a B IpHUEME JOKYMEHTOB C Pa3bsiCHEHUEM, B UEM OHO COCTOMT.
VYBenomienue 00 oTkKa3ze B IpHeMe AOKYMEHTOB mnoanuckiBaetcs [naBoit MO «Kotnacy u
HaIpaBJsIeTCS CHEUATNCTOM OPTaHN3ALMOHHO-KOHTPOJIBHOTO oTAeNna Amnmapara
aamuHucTpaunu MO «Kotnacy 3asBUTEIIO0 TOUYTOBBIM OTIIPABIICHUEM.

B cinywae orcyTcTBHsS OCHOBaHMU ISl OTKa3a B PETrUMCTpaLUH 3asBiICHHUA (IYHKT 2.2
HACTOSILEro aJMMHUCTPATHBHOTO perjaMmeHnrta) cneuuanuct Orthaena apXuTeKTypbl U
IpaOCTPOUTENILCTBA HANPABILIET 3alpOC 3asABUTEN CHENUAINCTY Anmapara aJMUHUCTPALMU
MO «Kornac». Cneumanucr Anmapara aamunuctparun MO «Kotnac» mnepenaer naHHBIN
anpoc ImaBe MO «Kotnac» nns  HampasieHuss ero B Otinen  apXUTeKTypbl U
IpaJOCTPOUTEIBLCTBA.

3.2. PaccmoTpeHne npeacTaBJIeHHBIX TOKYMEHTOB

35. OcHoBaHumeM g Haudaja MPOUEAYPHl PACCMOTPEHHS OOpaIIEHUs 3asBUTEIS
SBJIICTCS TOJy4YeHue creruanuctoM OThena apXUTEKTyphl U TPaoCTPOUTEIILCTBA OOpAICHHS
3asIBUTEIIS U MIPUHATHIX JOKYMECHTOB.,

36. Cnemmamucer Otnena apXWUTEKTYpbl M TPaJOCTPOUTENBCTBA  00ECTICUMBACT
0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE 3amlpoca O MpPeJOCTaBICHUH
MYHUIUNAIbHOU YCIYTH.
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37. YcraHaBimBaeT HEOOXOIWMOCTh HAMPABIICHUS MEXBEJOMCTBEHHBIX 3alPOCOB JIJIS
MOJTyY€HHUSI HEOOXOIMMBIX JJIS MPE0CTABIICHUSI MYHHIIUIIATLHON YCIIyTH TOKYMEHTOB (B CiIydae
HEMPEJACTaBICHUS COOTBETCTBYIONINX JTOKYMEHTOB 3asBUTEJIEM);

0) MOATOTaBIMBAET MEKBEIOMCTBEHHBIN 3aMpoC.

3.3. [lpunsiTHe penieHus 0 NMPeAOCTABJIEHUM YCJIYTrd 100 00 0TKa3e B
ee Npea0CTaBJICHU U

38. B ciyuae eciii B X0Jl€ pacCMOTPEHUS 3ampoca O MPEIOCTABICHUN MYHUIMIAIbHOU
YCIIyI'H BBISIBJIEHBI OCHOBaHMS Ui OTKa3a B NPEJOCTaBICHUMM MYHUIUNAJIbHON YCIyTH,
cneuuamuct OTnena apXUTEKTyphl U TIPaJlOCTPOUTENBCTBA TOTOBUT IUCHbMEHHBIN OTKa3 B
[IPEJOCTaBICHUM MYHUIUMOAIbHOM yciIyrdn (C yKa3aHMEM TIIPUYMH OTKas3a), KOTOPBIi
noanuceiBaeT I'maBa MO «Kotmacy, B cpok, He mpeBbimaromuii 30 mgHEW ¢ MOMEHTa
perucTpalyy 3asBICHUS.

39. B ciydae, eciy NpeloOCTaBICHUE MYyHUIMIAIBHON YCIyI'M BXOIUT B ITOJITHOMOYUS
aamunauctpauuu MO «KoTiac» ¥ OTCYTCTBYIOT OCHOBaHMS /JIsi OTKa3a B NPENOCTaBICHUU
MYHULMIIAIbHON ycimyru crnenuanuct OTaena apXUTeKTypbl U rpajgoctpourenbctBa Komurera
[0 ympaBieHH0 uMmylecTBoM aamuHuctpauun MO «Kotnmac» ocyumiecTBiisier MOATrOTOBKY
nucbMa 3agBuTento 3a noamnuchio I[maBel MO «Kotmac» o pesynbrarax paccMOTpeHHUs
MPEIJIOKEHUH O MOArOTOBKE JOKYMEHTAIMU IO IUIAHUPOBKE TEPPUTOPUU C COOOIEHHEM O
NPUHATUM TOPEJJIOKEHUIN 3asBUTENs JJI JaJIbHEHIIEro OCYILUECTBJICHUS MEPONPUSTUI B
HopsiiKe, ompeneraeHHoM cTaThsiMu 45, 46 I'pagoctpourenbHoro koxaekca P®), B cpok, He
npesbimarommil 30 1He ¢ MOMEHTa PErUCTPALAN 3asiBJICHUS.

3.4. Boiiaua pe3yabTaTa

C T[pUCBOEHHBIM PETUCTPALMOHHBIM HOMepoM creuuaiaucT OpraHu3aloOHHO-
KOHTpOJIbHOTO oTxAena Amnmapara aaMmuHuctpauuu MO «KotTnac» HampaBiseT 3asiBUTEINIO
pe3yabTaT B NHCbMEHHOM (hopMe 3aKa3HbIM MOYTOBBIM OTIpABICHHEM; JIMOO BpydaeT MO
pOCHHCH IPU JTMYHOM OOpaIlleHUH 3asiBUTEIIS; JIMOO HAPaBIISET B 3JIEKTPOHHOM GopMe.

IVv. KOHTpOJ’lb HaJx UCITIOJTHCHHEM aIMUHUCTPATHUBHOI'O PErjiaMeHTa

40. KoHTponp HaJ WCIOJHEHHEM HACTOSIIETO aJMHUHHCTPATUBHOTO peTIaMeHTa
ocymectisiercs [Ipencenarenem Komurera rmo ynpapiieHHI0 UMYIIECTBOM aqMUHUCTparua MO
«Kotnac» B cnenyronmx popmax:

a) TeKyllee HaOJIO/IEHWE 3a BBITIOJHEHWEM MYHHIHNAIBHBIMU ciykamumu Otaena
ApPXUTEKTYpbl W TPajOCTPOUTEIHCTBA AIMHHUCTPATHBHBIX JCUCTBHHA NPU MPEIOCTABICHUH
MYHHIUNATBHON YCITyTH;

0) paccmoTpenue >xanod (mpeTeH3uil) Ha JeHCTBUA (O€3/1eCTBUE) MYHHUIIUIAIBLHBIX
CIy’)KalllMX OpraHa, BBIMOJNHAIOMNX AaJMUHHUCTPATUBHBIC JCHCTBUS TPH TPEIOCTABICHUH
MYHHIUNAIbHOU YCIYTH.

41. OOs3aHHOCTM  MYHMIMIAJBHBIX  choyxammx  Othoena  apXUTEKTypbl U
TPaJOCTPOUTEIBCTBA IO MCTIOIHEHUIO HACTOSIIET0 aIMHHUCTPATHBHOTO PETIaMEHTa, a TaKkKe
UX TIEPCOHAIBHAsE OTBETCTBEHHOCTh 33 HEUCIIOJHEHHME WMJIM HEHAJUIe)Kallee UCIIOJHEHUE CBOMX
00s3aHHOCTEH  3aKpeIUBIIOTCA B JOJDKHOCTHBIX ~ HMHCTPYKIMSAX  COOTBETCTBYIOIIHX
MYHHIUAIBHBIX CITy KaIHX.

42. Pemenus [Ipencenarenem Komurera 1o ynpaBieHUI0 UMYIIECTBOM aIMUHHUCTPALIUAH
MO «Kotnac» MOTYT OBITh OCIIOPEHBI B TIOPSIIKE, IpeycMOoTpeHHOM DeepalibHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHusi oOpaimieHui TpaxaaH Poccuiickoi
denepanum», U B cyaAeOHOM MOPSIIKE.

V. locyneoHblii (BHeCY1e0HbI) MOPAAOK 00:KAT0BAHUSA 3asiBUTEIeM
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pelieHuii u AeiicTBUi (0e31elicTBHA) OpraHa, MpeaocTABJSIIOLIEr0 My HUIIUIIAJIBHYIO
YCJIYI'Y, 4 TAK:Ke JOJKHOCTHOI'O JIMIA OPraHa, NPeJI0CTABJISIOIIEr0 MYHH LM IIAIbHYIO
YCJIYT'y MM MYHHIMIIATBHOIO CJIYKALero

43. 3agBUTENb MOXKET 0OPATUTHCS C KAI000M, B TOM YHCIE B CIEAYIOMIUX CIydasX:

a) HapylleHHEe CpoKa perucTpauuu 3ampoca 3asBUTENsl O  IPEIOCTaBICHUU
MYHULUIIAIbHON yCITyTH;

0) HapylIeHHe CPOKa MPEIOCTaBICHUS MyHHUIUIIAIbLHOMN yCIIyTH;

B) TpeOoBaHME Y 3asBUTENS JIOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBeIMM  akTamu  Poccuiickoii  ®Denepanny, HOPMAaTHBHBIMH IPAaBOBBIMM  aKTaMH
ApxaHrenbckoi 00JaCTH, MYHHULMIAJIbHBIMU MpaBoBbiIMU aktaMu MO «Kotmac» mis
MIPEI0CTaBJICHUS MyHULIMNIATbHON YCIyTH;

) OTKa3 B IpUeMe JIOKyMEHTOB, TMPEAOCTaBICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMaTUBHBIMU NpaBOBBIMH akTamu Poccuiickoi ®enepanuu, HOPMATHBHBIMHM IIPABOBBIMHU
aKTaMu ApXaHreiabCcKol 00s1acTH, MyHULUIAJIbHBIMU IpaBoBbiMH akTamMu MO «Kotmacy ans
[IPEI0CTaBJICHNS MyHHULIUIIAIbHON YCIIyTH, Y 3asiBUTEIIS;

€) OTKa3 B MpeAOCTaBJICHUH MYHULMIAJIBHONW YCIIyTH, €CIAM OCHOBAHMS OTKa3za He
IpelyCMOTpEHbl (esiepanbHbIMM 3aKOHAMU U NPUHATHIMH B COOTBETCTBHUM C HHUMHU HHBIMH
HOPMAaTUBHBIMU NpaBOBBIMH akTamu Poccuiickoit denepanmy, HOPMAaTUBHBIMU INPABOBBIMU
aKTaMu ApXaHreiabCKoil 00J1acTH, MyHUIIMIATbHBIMU NpaBoBbIMU akTaMu MO «KoTtnacy;

) 3aTpeOOBaHUE C 3asABUTENS NPU NPEJOCTABICHUU MYHUIIUNAIBHON YCIyTH IUIAThl, HE
MIPEAYCMOTPEHHOM  HOPMAaTUMBHBIMH  IIPaBOBbIMM  akTamu  Poccuiickor ~ ®Dexnepaunmy,
HOPMATHUBHBIMH IIPABOBBIMU aKTaMH ApPXaHIeJIbCKOM 00JacTH, MyHULUIAIbHBIMU IIPAaBOBBIMU
aktamu MO «Kotnacy;

3) OTKa3 opraHa, MpPeIOCTaBJSIIOIIEI0 MYHHUIMIIAIBHYIO YCIYTYy, JODKHOCTHOIO JIMIA
oprasa, Ipea0CTaBJSIIOIIEr0 MyHHUIUIIAIbHYIO YCIYTy, B UCIIPABICHUH JIOMYIIEHHBIX OMEeYaTOK
U OIMOOK B BBIJAHHBIX B PE3yJbTATE MPEIOCTABICHUS MYHHUIMIIATBHOW YCIYyTHU JAOKYMEHTax
1100 HapyIIEHUE YCTAaHOBJIEHHOTO CPOKA TAaKUX UCIIPABIICHUH.

44. OOume TpeOOBaHUS K MOPSAKY [0Ja4l U PACCMOTPEHUS HKaJ00bI

45. XKanobGa B mucbMeHHOH ¢opme Ha OyMa)XHOM HOCHUTENE, B JIEKTPOHHOH (opme
nojaercsa ['mabe MO «Kotiacy.

46. XKanoba MoxeT OBITH HallpaBJI€HA IO MOYTE, C MCIOJIb30BaHUEM HH(OPMAIIOHHO-
TEJIEKOMMYHUKAIMOHHOM  cetn  "UHTepHer", oduuuanpHoro caiita MyHHMIIMIIAIBHOTO
oOpazoBanus «Kotnac», equHOro moprajia rocyAapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT JIMOO
PErMOHAJILHOTO MOpTaja TOCYAApCTBEHHBIX U MYHHUIMIAJbHBIX YCIYT, @ TaKK€ MOXET ObITh
MIPUHATA IPU JTUYHOM IpUEMe 3asBUTEIIS.

47. )KanoOa 10mKHA COlepKATh:

a) HAIMEHOBaHUE OpTaHa, MPeOCTaBISIOIIEr0 MyHUIIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO
JULa OpraHa, NPEJOCTABIAIONIET0 MYHUIMNAIBHYIO YCIyry, JIMOO MYHHUIMIIAIBLHOIO
CITy>KallleTo, pelIeHHs U AeUCcTBUs (0e31eHCTBIE) KOTOPBIX 00KaTYIOTCS;

0) ¢pamunmio, UMs1, 0TYECTBO (TIOCIEAHEE - PU HAJIMYHU), CBEJICHUS O MECTE YKUTEIHCTBA
3asiBUTEIIS - (PU3MYECKOTO A JM00 HAUMEHOBAHUE, CBEJICHHUSI O MECTE HAXO0KJICHUS 3asBUTEIIS
- IOpUIMYECKOTO JIMIAa, a TaKXKe HoMep (HOoMepa) KOHTAaKTHOro teiedoHa, ajapec (axpeca)
3JIEKTPOHHOW MOYTHI (MPU HAJIMYUHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOJDKEH ObITh HallpaBJIeH
OTBET 3asIBUTEIIO;

B) cBeleHus 00 oOXamyeMmbIX pelleHusix u JedcTBusix (Oe3peiicTBUM) oOprasa,
[IPEI0CTaBIISIIOLIETO MYHULUNAJIBHY O yCIyTy, JTIOJKHOCTHOTO JMLa oprasa,
MIPEI0CTaBISIIOUIEr0 MYHULUNAIbHYO YCIYTY, TMO0 MyHHUIIMIIAIBHOTO CITy>Kallero;

') J0BO/bl, HA OCHOBAHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U JAEHUCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTaBISIOLIEI0 MYHHLIMIAIbHYIO YCIYyry, AOJLDKHOCTHOIO JIMLIA
opraHa, HPEJOCTABJIAIONIET0 MYHHLUMIAIbHYIO YCIyry, JU00 MYHHUIUNAILHOTO CIY’KaIllero.
3asBUTEIEM MOTYT OBITH MPECTABICHbI JOKYMEHTHI (IIPU HAJIMYUH ), TOATBEPKIAIOLIUE TOBOIbI
3asiBUTEIIS, TU00 UX KOIINH.
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48. XKanoba, mocTtynuBLIass B OpraH, MNPEeAOCTaBISIOMMN MYHULIUIAIbHYIO YCIYTY,
nouiexuT paccmotpenuto [maBoit MO «Kotnacy, B TeueHue maTHaANATH paboyux JHEH Co THS
€€ perucTpalmi, a B ciiydae 00kajJoBaHus 0TKa3a opraHa, Mpea0CTaBISIONIEr0 My HULIMIAIbHY IO
yCIIyTy, JOJDKHOCTHOTO JIMIA OpPraHa, MpeloCTaBisIOIEro MyHUIIMIAIBHYIO YCIyTy, B IPUEME
JIOKYMEHTOB y 3asBUTENS JIMOO0 B UCTIPABICHUH JIOMYIIEHHBIX ONIEYaTOK U OIIMOOK WM B CIy4yae
00’KaJloBaHUSl HApYUIEHUS YCTAHOBJEHHOIO CpOKAa TaKWX HCIPABICHUN - B TEUYEHHUE ISATU
pabounx nHeW co mHsA ee peructpammu. [IpaBurensctBo Poccuiickoit deneparnuu BIpaBe
YCTaHOBHTH CIIy4aH, IPU KOTOPBIX CPOK PACCMOTPEHUS KaJl0ObI MOKET ObITh COKpAILICH.

49. Tlo pesynbpratam paccmoTpenus xainoosl ['maBa MO «Kotnac» mpuHUMaeT 0JHO W3
CHEAYIOIINX PEUICHUN:

a) yJIoBJeTBOpsieT kajolOy, B TOM 4Yucie B (QOopMe OTMEHbl INPUHITOrO pELICHHUs,
UCIPAaBJIEHUS JOMYIIEHHBIX OPTaHOM, MPEJOCTABISIONMM MyHULIUIIAJIbHYIO YCIYyTY, OIIEYaToK U
OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe€ MPEIOCTaBJICHUS MYHHIMIAIbHON YCIyTd JTOKyMEHTax,
BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEJCTB, B3UMaHME KOTOPbIX HE MPEIYyCMOTPEHO
HOPMATUBHBIMHM TpPAaBOBbIMU akTamu Poccuiickoin ®enepainy, HOPMATHBHBIMU IPABOBBIMHU
aKTaMu ApXaHreiabCKOoN 001acTu, MyHUIMIAJIbHBIMU NpaBoBeiMM akTaMu MO «Kotmacy, a
TaK)Xe B MHBIX (OpMaXx;

0) OTKa3bIBACT B yAOBJIECTBOPEHUH JKaJIOOHI.

50. He no3nHee nHs, CIEAYIOLIETO 33 THEM NPUHATHS PELICHUs, YKa3aHHOTO B IMyHKTe 51
HACTOSILEH CTaThU, 3asBUTENIO B MMCbMEHHOMN (POPME U 10 KEJIAHUIO 3asBUTENS B 3JIEKTPOHHOM
(dbopme HanpaBIIsieTCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTax pacCMOTPEHUS JKal00Bl.

51. B cnyuyae ycTaHOBJEHHS B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHUS KaJloObl
MIPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IpaBOHAapylleHus win mpectryiuieHus [nmaBa MO
«Kotnacy, He3aMeIUTENbHO HAMpaBJsieT UMEIOIMECS MaTePHaJIbl B OpraHbl IPOKYPaTyphl.



13

Hpunoxenne Ne 1

K aIMHHACTPAaTHBHOMY perjlaMeHTy TIPEeI0CTaBJIeHUsT Y ciyTH ot 28 uronst 2012 1. Ne 2133
«PaccmoTpenue mpeaioKEeHUH IOPUIUICCKUX JIMI] O TIOATOTOBKE TIOKYMEHTAIIMH 10 TJIAHUPOBKE

TEPPUTOPUN»

Ipencrasnenne HEMOIHOTO MAKETa
JTOKYMEHTOB U (WJIM) TOKYMEHTHI HE
COOTBETCTBYIOT NPENbSIBIIIEMbIM

TpeOOBaHUIM

v

OTtKa3 B MpueMe IOKYMEHTOB O
IIPEAO0CTaBICHUN
MYHULIMTIAJIBHOM YCIIYTH

l

Hanpasnenue 3asBurento
yBEIOMIICHHUS 00 OTKa3e B
npueMe JJOKyMEHTOB O
IIPEAO0CTABICHUN
MYHULIMTIAJIbHOM YCITYTH

OOparienne 3asBUTENS B QIMUHUCTPAIHIO
MYHHUIMNAIEHOTO 00pa30BaHus
«Kotmacy

HpI/IeM " peTUCTpald 3ad4BJICHUA O IIOJATOTOBKE
JOKYMCHTAIUH I10 IJIAHUPOBKE TEPPUTOPUN

!

PaCCMOTpeHI/Ie JOKYMEHTOB, IPCICTAaBJICHHbBIX
3a4BUTCIIEM U ONIPCACIICHUEC HAJIMIUA OCHOBaHMI

[Ipencrasnenue noiaHOro
[aKeTa JJOKyMEHTOB,

JUTS 0TKa3a B TIPEA0CTAaBICHUH MYHHULIUITATIBHOM COOTBETCTBYIOIIUX
yCIyru TpeOOBaHUIM
TIpHOCTAHOB CHE HampaBnenue (Bbinaua) nucsMa
NPEOCTABICHHS 3asIBUTEIIO TI0 pe3yiibTaraM

MYHHUIMITATIBHOHN YCIYrd

l

OTKa3 B Mpe0CTaBICHUN —
MYHHIHUITAIEHOHW YCITYTH:
HampaBnenue (Bbinaua) nucsMa
00 0TKaze B IPUHATHU
MIPEAJIOKEHUHN 3asBUTENS O

paccMOTPEHUS TPEIJIOKEHHUN O
MTOJATOTOBKE TOKYMEHTAIIUH 110
IUTAHUPOBKE TEPPUTOPHUH C
COOOIIICHUEM:

O TMPUHATUH TIPEIIIOKCHUH
3asBUTENS JJIs1 JTbHEHIIIEro
OCYIICCTBIICHUS MEPOTIPUATUHN B
MOPSJIKE, OTIPEICIICHHOM CTaThsIMHU
45, 46 I'panocTpoUTENHLHOTO
Kojekca PO)

MIOATOTOBKE TOKYMEHTAIIUH 110
TUIAHU POBKE TEPPUTOPUH (C
yKa3aHUeM IPUYHH 0TKa3a).




